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Job Description
Job Title:
Childcare Assistant (Qualified) 
About Us 
Stepping Stones is a Luton based charity working across Bedfordshire to support and enable women and their children to transform the stumbling blocks of their lives into stepping stones. We work  one to one and on a group basis with women who are vulnerable due to abuse, substance misuse, mental health, offending and/or who have involvement with Local Authority Social Care; aiming to help create healthier, happier lives for women, their families and communities. 
Our Childcare facility enables clients to leave their children in a safe, secure, happy and fun environment – either whilst they access support, or whilst we work jointly with clients and their children to support parenting skill development. 

Our work is based around values of safety, trust, empowerment, collaboration and choice. We are committed to modelling these behaviours in our work with clients as well as our interactions with partner organisations and colleagues.

Job Purpose 

Provide care and inclusive play and learning opportunities for all children attending the setting and to maintain a safe, stimulating and enjoyable environment.
Responsibilities 

Childcare 

1. To develop and implement a programme of activities and experiences suitable to the age stage and ability of children in the provision, ensuring this reflects the diversity of the local community, in consultation with the Childcare Manager and/or other managers and colleagues.

2. To provide a high standard of inclusive care and education to children within the provision, ensuring a safe, stimulating and supportive environment.
3. To provide a variety of outdoor activities to cover all areas of the children’s development as well as supervising outdoor play in all weathers, as directed by the Childcare Manager. 
4. As a member of the Childcare team, ensure Ofsted statutory requirements are met at all times and the Early Years Foundation Stage framework is embedded within day to day practice.
5. Carry out observations in order to establish that the children’s development, general health and well-being is being enhanced and maintain a consistent standard of observations and development records.

6. To act as a key person for a designated group of children, prepare and/or support the development of children’s records of achievements in co-operation with families.

7. Contribute to and/or oversee the delivery of groups and structured sessions which take place in the setting, including but not limited to ‘stay and play’ and Peep. 

Safeguarding 
8. Promote and prioritise the welfare and safety of children within the setting at all times. 

9. To adhere to Stepping Stones safeguarding policy and procedures, contributing to concern identification, reporting concerns immediately to a Stepping Stones Designated Officer, recording appropriate information and working in partnership with all staff. 
Working with Others  

10. To develop and maintain positive relationships and communications with families, the childcare team, the wider Stepping Stones team, outside agencies and the community to ensure the day to day needs of the children are being met.

11. To ensure the service is accessible and inclusive to all children and their families, liaising with colleagues and/or external organisations in order to do this.

12. To liaise with parents, carers and guardians about children’s needs and to inform them how their child’s session progressed.
13. To offer support and guidance to volunteers or students on placements within the organisation. 
14. To work collaboratively with members of the Women’s Team taking a ‘one team’ approach to ensuring that women and their children are supported to live happier, healthier lives. 

Policies and Procedures 
15. To be fully aware of Stepping Stones operational procedures and policies and ensure that they are implemented and adhered to at all times. Including but not limited to Equalities, Safeguarding, Confidentiality, Health and Safety and Environmental issues.

16. To take a role in implementing new policies and in the review and development of policies. 

Children’s Meals
17. To assist in the preparation and serving of snacks, ensuring that all children’s dietary and cultural needs are met and consideration is given to allergy requirements. 
18.  To provide cover for the kitchen if required including preparing and serving lunch. 

19. To contribute to the maintenance of a clean and safe kitchen, meeting Stepping Stones and food hygiene requirements. 

Record Keeping 

20. To implement and maintain relevant record keeping documents in line with OFSTED statutory requirements and other Stepping Stones procedural requirements.

21. To make use of Stepping Stones IT systems to record and communicate information. 
Development and Organisational Contribution 
22. To contribute to and attend supervisions and staff appraisal. 
23. To attend and contribute to regular team meetings. 
24. To attend any conferences, training events or meetings as identified by the Childcare Manager or Chief Executive.
25. To keep up to date with current good practice. 
26. To perform any other duties as deemed necessary by Managers.
PERSON SPECIFICATION – Childcare Assistant (Qualified)
	Essential Criteria:
	Desirable Criteria:

	
	

	Experience


	

	Practical experience of working with children aged 0 – 5.


	Experience of working in a key person system.

	Supportive approach to working with children and families.


	

	Qualifications


	

	A minimum Level 3 early years education and Childcare qualification (e.g. NVQ3 or equivalent)


	Paediatric First Aid.

	A commitment to obtaining further qualifications as appropriate.


	Safeguarding Training.

	Knowledge


	

	Knowledge of the Early Years Foundation Stage.

	Understanding of the needs of families with disabilities and additional needs.



	Knowledge of Ofsted statutory requirements.


	

	Knowledge of Child Protection and Safeguarding children.


	Understanding of the needs families from disadvantaged communities.

	Understanding of equality of opportunity, anti-discriminatory, anti-racist and anti-oppressive practice.

A sound knowledge and understanding of child development.


	

	
	

	Skills 


	

	Ability to work in a confidential manner, understanding when confidentiality should be appropriately broken.


	Ability to work collaboratively with external agencies and colleagues to meet the needs of children and their families.

	Basic computer skills, with a willingness to develop if required to meet organisational needs. 
	

	Have a flexible approach to work.


	

	Ability to communicate effectively with 

adults and children.


	

	A proactive approach to development. 


	

	To work effectively as a member of a team and also on your own initiative.
	

	Good organisational skills.


	

	Have a caring and enthusiastic approach to work.


	

	Physically fit – able to meet the physical demands of the role. 


	


Terms and Conditions: 

Length of contract: Permanent 
Reports to:

Childcare Manager 
Pension: 

A workplace pension is in place with the People’s Pension
Hours:

Full time: 37.5 hours per week 

Days:


Monday to Friday 9:00 – 17:00
Salary:

£8.49 per hour  




£16,555.50 

Place of work:
9a George Street West, Luton, Bedfordshire

The post is subject to a 6 month probationary period. 

The successful candidate must undergo an Enhanced DBS check, on the basis that the post will have contact with children within our childcare setting.  
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