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Job Description
Job Title:
Childcare Cook 
About Us 
Stepping Stones is a Luton based charity working across Bedfordshire to support and enable women and their children to transform the stumbling blocks of their lives into stepping stones. We work  one to one and on a group basis with women who are vulnerable due to abuse, substance misuse, mental health, offending and/or who have involvement with Local Authority Social Care; aiming to help create healthier, happier lives for women, their families and communities. 
Our Childcare facility enables clients to leave their children in a safe, secure, happy and fun environment – either whilst they access support, or whilst we work jointly with clients and their children to support parenting skill development. 

Our work is based around values of safety, trust, empowerment, collaboration and choice. We are committed to modelling these behaviours in our work with clients as well as our interactions with partner organisations and colleagues.

Job Purpose 

The role will be based within the main Stepping Stones office in Luton and will plan, prepare and serve a range of snacks and meals.  This will predominantly be for the children attending childcare, but may also include adults attending the centre or for events.

The childcare cook will be responsible for the planning of healthy, well balanced, meals, which meet specific dietary requirements and undertaking food shopping within a set budget. 

The post holder will be required to maintain kitchen cleanliness in line with our internal policies and will be a key lead on developing and maintaining our food hygiene compliance. 

Responsibilities 
· Planning weekly menus for childcare, ensuring a balance of suitable, healthy Halal food, which meets a range of dietary requirements for both children over six months and adults. 
· Planning meals and food for adult clients and/or events as requested. 

· Buying food using approved purchasing processes, including making our weekly online supermarket order and collecting meat from local suppliers. Ensuring purchases are consistent with planned menus and prioritise good value. 
· Preparing, serving and storing food, meeting food hygiene standards throughout the process. 

· Ensure all equipment used is well maintained, in good working order and any defects are logged for reporting to management. 

· Maintaining cleanliness of the kitchen in line with policy and processes.
· Carry out good food management, temperature controls and Hazard Analysis and Critical Control Points (HACCP) documentation according to current Food Hygiene regulations and local procedures. 

· Maintain and check first aid equipment within the kitchen. 

· Working jointly with the Childcare Manager to ensure a continuous improvement approach is taken to food hygiene, including associated policies, process and compliance/monitoring arrangements. 

· Supporting and/or contributing to healthy eating/nutrition/cooking classes delivered by the Women’s Team. 

· Keeping written records as requested. 

· To understand and adhere to key policies and processes, including Health and Safety and Safeguarding of Children and Vulnerable Adults. 

· To operate as a member of the Stepping Stones team, working collegiately with colleagues, participating in training or other events. This may include provide cover to the Childcare team as an unqualified member of staff. 
PERSON SPECIFICATION – Childcare Cook 
	Requirements
	Selection Criteria
	Essential
	Desirable 

	Education, Training & 
Knowledge
	Experience in catering or food preparation. 
Food hygiene level 2 certificate. 

An understanding of healthy eating for children under 5. 

Knowledge of cleaning procedures. 


	X
X
	X

X

	Experience 
	Experience working in the food industry. 
Experience of adhering to food hygiene and health and safety requirements. 
	
	X
X

	Skills and Abilities


	A passion for cooking. 

Ability to recognise and respond to the diverse cultural backgrounds of clients. 
Ability to work as part of a team and on own initiative. 

Good planning and prioritisation skills, with the ability to remain flexible and respond to short notice requirements. 

Excellent attention to detail, reliable and responsible. 
An understanding and commitment to safeguarding children and adults at risk. 
	X

X
X

X

X

X


	


Terms and Conditions: 
Length of contract: Permanent 
Reports to:

Childcare Manager 
Pension: 

A workplace pension is in place with the People’s Pension
Hours:

23.5 per week 
Days:


Monday, Wednesday, Thursday, Friday  9.30 – 2.00




Tuesday 9.30 – 3.00

Salary:

£7.50 per hour  




£9,165 per annum 

Place of work:
9a George Street West, Luton, Bedfordshire
The post is subject to a 6 month probationary period. 

The successful candidate must undergo an Enhanced DBS check, on the basis that the post will have contact with children within our childcare setting.  
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